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Proposal for Repeat Faculty-led Program Abroad
Faculty Name:  ____________________________________
Department:  _____________________________ Dept. Chair________________
Course/Program Name:  ____________________________________

Location of program:  ___________________________________

Spring Break ____    Summer____    January Interim_____ 
 Year: _20___________
Will this program be part of a Spring or Fall semester course? ___yes ___no

List details:__________________________________________________________

Course Title and Number for each course Listing:

____________________________

____________________________

____________________________

____________________________
Has this course been approved by the Curriculum Development Committee?  (Courses may run twice without approval)
Has this course been approved for general education credit by CDC? _______________

If not, are you seeking such approval? ___________________

If relevant, for which gen education category is your course intended (circle one)?   

Foundations (Please specify) ________________________________    

Connections 

Connections-Humanities                            Connections-Global  
Duration (in days): __________  Dates (approximate): from _________ to _______

What is the target student group size?  Minimum: *______  Maximum: _____

*A minimum of 6 students is required for a course to run.
What kind of accommodations do you anticipate using at each location?

Dormitory______    Hotel ______   Hostel ______   Home stay______

Other (describe):_____________________________________________________________

Have you identified a colleague who would accompany you and work with you in the program?  If so, provide their name and department.  _________________________
_____________________________________________________________________
If the accompanying colleague will be another faculty member, will s/he be teaching the course in an official capacity and expect to be compensated? ___________________
Will compensation be  _____ in-load    _____overload pay     

Is this an independent program or one with an established program provider such as EF Tours, CIS, CAPA, etc.?  Please name provider.
Course(s) to be taught by non-Albright faculty on site, if applicable.  

Will there be any major changes to this course from the last time it was run including, course title/number, location of travel, duration of travel, on-campus meetings, etc.? If so, please describe in detail.  

Please attach the Preliminary Budget Form for the program.   

Are you planning to bring one or more members of your family? If so, please elaborate on circumstances. 

Safety Issues & Risk Management:

Do you believe that the site raises any additional security risks? ______ Yes ______ No

Describe:
Do you believe that the site raises any additional health risks? ______ Yes ______ No

Describe:

If you answered yes to either of the questions above, please comment on what precautions you will take to mitigate risk:

Pre-Departure Orientations:  
Describe meetings you plan to have with students prior to departure to discuss logistics, cover academic content, introduce language and culture, etc.

Course Evaluation:  Describe how you plan to evaluate the program.

Student Eligibility:

As the Faculty Director for this travel course, you must be aware of and advise students about the student eligibility policy:   In order to commence student employment (including research programs) or participate in travel, clubs, or sports, a student must be in good standing and be registered full time that semester or, for interim or summer activities, the preceding semester. Also, the student must be registered for the next semester by the following registration deadline -- December 1 for interim and spring courses (including those with a summer travel component) or May 1 for summer and fall courses.  The Director of Experiential Learning will submit names to the Registrar and Student Accounts offices for verification.  Financial aid that students receive must first be used to satisfy obligations to the College before being applied to trip expenses. It is critical to ensure that students understand these policies, since students who do not meet them will not be eligible to travel, which affects not only their planning but yours. Exceptions to the policy require provost approval.
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